Finding the lowest 25%

You frequently will be asked to find the lowest performing 25% of students. The process
described below will walk you through finding the lowest 25% in reading. The process
can be used for any numerical data in any combination (for example, the upper 20

percent).

Follow these steps:

1. Open your spreadsheet to the data and
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3. Click on the filter arrow and select (Top
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7. Choose Percent from the right drop
down box.




8. Your dialog box should look like this
for finding the bottom 25% of scores in
this field. Click on OK to execute the
filter.
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