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Alachua County Public Schools 
Business Services Department 

 
Yearbook Financial Report 

 
 
 
School Name:    School Year:    
 
 
 Beginning Balance $ __________________ 
  

ADD:  Receipts (current year) by source:  
  

Yearbook Sales: 
 How many sold ______ 
 At what price  $_________ 
Advertising Revenue 
Donation for Yearbook 
Fund Raising: 
 ______________________ 
 ______________________ 
 ______________________ 

 
 

$ __________________ 
  __________________ 
  __________________ 

 
 
 

  __________________ 

 

  

 Total Receipts $ __________________ 
  
SUBTRCT:  Disbursements (current year) by description:  
  

Cost of Yearbooks: 
 How many purchased ______ 
 At what price  $_________ 
 ______________________ 
 ______________________ 

 
 

$ __________________ 
  __________________ 
  __________________ 

 

  

 Total Disbursements $ __________________ 
  
NET PROFIT (LOSS) (current year): $ __________________ 
  

 Ending Balance $ __________________ 
 

Accounts payable (list by detail) Accounts Receivable (list by detail) 
  

________________ 
________________ 

$ _______________ 
  _______________ 

Students 
Advertisers 

$ _______________ 
  _______________ 

Total Payables $ _______________ Total Receivables $ _______________ 
 
 

“See other side” 
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Accounting of Yearbooks 
 
 
 

School Name:    School Year:    
 
 

Yearbooks Sold ___________________ 

Complimentary Copies ___________________ 

Returned to Vendor (damaged, etc.) ___________________ 

Used at state/national competitions ___________________ 

Kept at media center ___________________ 

Lost/unaccounted for ___________________ 

Unsold and inventoried ___________________ 

Other ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 
Total  
(should be equal to yearbooks purchased) ___________________ 

 
 

* Please attach a list of persons receiving complimentary issues of yearbooks (if any) 
to this report, approved (signed) by the principal.   

 


