
        
   

 
 

 

  
  

   
   
   

   
   

   

   
   

   
   
 

Records Management 
Pick Up Certification of Scheduled Records 

This is to certify that scheduled records 
have been picked up from your school/department. 

Box/Destruction Number(s): 

School or Department: 
Attention: 
Pick Up Date: 

Person Releasing Records: 
Signature 

Person Receiving Records: 
Signature 

Form No.: RMF-2122-003 – Pick Up Certification of Scheduled Records 
New Date: 10/27/21 
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