Please download and insert your letterhead and other information and delete this line.
(Date)
To the parent of:

(Student Name)

(Address)

Dear Parent,

This is to inform you that your student’s records are being referred to the office of Kathy Black, Executive Director of ESE/Student Support Services.  This action is being taken to process a truancy petition based on your student’s attendance record.

If you have any questions, please contact Rod Warner, MAED/ADM, Attendance and Truancy at (352) 955-7671, ext. 1623.

Sincerely,

(Principal)

cc:
Rod Warner, MAED/ADM, Attendance and Truancy
