
Similarly to editing planners, lesson 
details can be edit by selecting    

                                                                               Editing Planner and Lesson Details 
This document will provide you with a detailed step-by-step guide on developing a lesson.  

DO NOT USE INTERNET EXPLORER         when using PCG Lesson Planner 

Select       to access planner details  

Editing Lesson Details 

Editing Planner Details 

  Deactivate Planner: Removes your planner  
   and lessons from weekly view. 
 

   Delete Planner: Deleting the planner does  
    not delete your lessons. Only removes planner. 
 

   You can edit the title, change the planner  
   color, edit the description, and re-associate  
   your Curriculum Map and Course. 
 

   Update Planner: Updates changes made 

You are able to edit lesson title, start 
date, and duration. 
 

Delete Lesson: completely removes 
lesson from data base. Cannot be 
retrieved. 
 

Flag Lesson: feature to tag a lesson. 
Adds an asterisk (*) to lesson title.  Can 
be use as a reminder to make changes 
to your lesson. 
 

Remove Lesson: only removes the 
lesson from the planner view. Can be 
retrieved you the lesson search and 
copy feature. 
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